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Richland County has three major programs to distribute grant funds:

ÅHospitality Tax Program (H-Tax): funded through the 2% Tax on prepared foods:

ÅProgram and events that draw tourists into the unincorporated areas of the County. 

ÅThese programs must take place in areas where Richland County collects H-Taxes. 

ÅThese programs must draw tourists who will eat at restaurants and bars.

ÅAccommodation Tax Program (A-Tax): tax-funded through surcharges on hotel/motel rooms:

ÅPrograms and events that draw tourists into Richland County who will generate overnight hotel sales.

ÅDiscretionary Grant Program: funded through Richland County General Fund:

ÅService based projects that help the underserved populations of Richland County.

Major Grant Programs
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ÅOrganizations in existence at least one year before requesting funds.

ÅProof of non-profit status.

ÅReligious organizations may receive funding:

ÅCounty may not sponsor nor provide financial support to a religious organization in a manner that 

would actively involve it in a religious activity. 

ÅFunds must be solely used for secular purposes and the principal/primary goal of the sponsored 

activity cannot promote the advancement of religion.

ÅRichland County will not award H-Tax funds to individuals, fraternal organizations, or groups that 

endorse/support political campaigns.

Who is Eligible?
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Who is Eligible? (cont.) 

ÅGrantee organizations must not re-grant County funds to other organizations 

ÅAll funds must be spent on direct program expenditures by the organization granted the allocation

ÅAll organizations that use a fiscal agent to administer grant funded projects through the H-Tax Program can only 

do so for one fiscal year 

ÅMust have a 501 (c) 3 tax exempt status to receive future H-Tax Grant funds
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ÅIRS Determination Letter indicating 501 c 3, nonprofit charitable 
status

ÅProof of current registration as a charity with the SC Secretary of State

ÅList of organization's current Board Members/Directors

ÅRecent 990 tax form or if you file a 990 post-card attach a financial 
report showing financial status 

ÅRichland County business license or business license assessment 
survey form

Required Documentation
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ÅProjects to be funded by Hospitality Tax funds must result in the attraction of tourists to Richland County

ÅPer SC Code of Laws SECTION 6-1-730, revenue generated by the hospitality tax must be used exclusively for 

the following purposes:

ÅTourism-related buildings including, but not limited to, civic centers, coliseums, and aquariums;

ÅTourism-related cultural, recreational, or historic facilities;

ÅBeach access and re-nourishment;

ÅHighways, roads, streets, and bridges providing access to tourist destinations;

ÅAdvertisements and promotions related to tourism development; or

ÅWater and sewer infrastructure to serve tourism-related demand

Project Eligibility Criteria: H-Tax
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Project Eligibility Criteria: A-Tax
ÅOrganizations and/or projects funded by A-Tax Funds must have as their primary mission the attraction of tourists 

to Richland County 

ÅPriority will be given to organizations and/or projects that have the following characteristics:

ÅWill ƎŜƴŜǊŀǘŜ ƻǾŜǊƴƛƎƘǘ ǎǘŀȅόǎύ ƛƴ wƛŎƘƭŀƴŘ /ƻǳƴǘȅΩǎ ƭƻŘƎƛƴƎ facilities;

ÅWill ǇǊƻƳƻǘŜ ŀƴŘ ƘƛƎƘƭƛƎƘǘ wƛŎƘƭŀƴŘ /ƻǳƴǘȅΩǎ ƘƛǎǘƻǊƛŎ ŀƴŘ ŎǳƭǘǳǊŀƭ ǾŜƴǳŜǎΤ ǊŜŎǊŜŀǘƛƻƴŀƭ ŦŀŎƛƭƛǘƛŜǎ ŀƴŘ ŜǾŜƴǘǎΤ 

and the uniqueness and flavor of the local community.
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Project Eligibility Criteria: Discretionary Grants

ÅThe activity:

ÅMeets service-ǘȅǇŜ ŀŎǘƛǾƛǘƛŜǎ  ƻǳǘƭƛƴŜŘ  ƛƴ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  ƳƛǎǎƛƻƴΣ  ƭƻƴƎ-range plans,  goals and objectives.

ÅProvides opportunities for underserved populations in Richland County.

ÅProvides solutions by way of systems or approaches that can prevent, mitigate, or resolve individual, family, or 

community problems.

ÅOrganizations must apply for either a one, two, or three year funding option.

ÅRichland County Council shall make all awards pursuant to this grant program.

ÅOrganizations receiving A-Tax funds will not be considered for funding unless waived by majority vote of Council.
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Funding Priorities: H-Tax

ÅPriority will be given to projects that:

ÅPromote dining at restaurants, cafeterias, and other eating and drinking establishments where Richland 

County collects Hospitality Tax (unincorporated Richland County, Town of Eastover and the Richland County 

portions of the Town of Irmo);

ÅDŜƴŜǊŀǘŜ ƻǾŜǊƴƛƎƘǘ ǎǘŀȅ ƛƴ ǳƴƛƴŎƻǊǇƻǊŀǘŜŘ wƛŎƘƭŀƴŘ /ƻǳƴǘȅΩǎ ƭƻŘƎƛƴƎ ŦŀŎƛƭƛǘƛŜǎΤ ŀƴŘ

ÅtǊƻƳƻǘŜ ŀƴŘ ƘƛƎƘƭƛƎƘǘ ǳƴƛƴŎƻǊǇƻǊŀǘŜŘ wƛŎƘƭŀƴŘ /ƻǳƴǘȅΩǎ ƘƛǎǘƻǊƛŎ ŀƴŘ ŎǳƭǘǳǊŀƭ ǾŜƴǳŜǎΣ ǊŜŎǊŜŀǘƛƻƴŀƭ ŦŀŎƛƭƛǘƛŜǎ 

and events and the uniqueness and flavor of the local community.

ÅFunds will be distributed with a goal of 75% dedicated to organizations and projects that generate tourism in the 

unincorporated areas of Richland County and in municipal areas where Hospitality Tax revenues are collected by 

the county. 
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Funding Priorities: A-Tax

ÅA-Tax funds must be used to attract and provide for tourists, and must be spent on tourism-related expenditures. 

The committee: 

ÅDefines άǘǊŀǾŜƭέ ŀƴŘ άǘƻǳǊƛǎƳέ ŀǎ ǘƘŜ action and activities of people taking trips outside their home 

communities for any purpose, except daily commuting to and from work.

ÅLooks favorably upon projects that generate new hotel room nights sold that replenish the A-Tax fund. 

ÅEncourages projects which add to the financial support contributed to the project by private and 

commercial/industry purses

Å The committee will not consider applications that contemplate using any portion of the A-Tax fund to retire old 

debt or to cover previously incurred expenses or operating losses.
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Eligible Expenditures: Hospitality Tax 
ÅFunds must be used on the following items:

ÅAdvertising/Promotions/Marketing (including designing, printing, postage for items mailed to attract 
tourists). 

ÅAt least 70% of marketing expenses must be paid to advertise outside of Richland County.

ÅSecurity/Emergency Services (Fire Marshalls, police, sheriff deputies, etc.).

ÅEntertainment/Speakers/Guest Artist Instructor

ÅEntertainment expenses should be no more than 50% of the total requested amount of the grant.

ÅVenue fees or rentals.

ÅTransportation or accommodations.

ÅFood or beverages.

ÅStaging or fencing.

Å20% of operational and maintenance of tourism related buildings and cultural, recreational, or historic 
facilities.
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Eligible Expenditures: Accommodations Tax

ÅFunds must be used on the following items per Title Six (6-4-5) of SC State Law:  

ÅAdvertising and promotion of tourism so as to develop and increase tourist attendance through the 
generation of publicity.

ÅPromotion of the arts and cultural events.

ÅConstruction, maintenance, and operation of facilities for civic and cultural activities including construction 
and maintenance of access and other nearby roads and utilities for the facilities.

ÅThe criminal justice system, law enforcement, fire protection, solid waste collection, and health facilities 
when required to serve tourists and tourist facilities. This is based on the estimated percentage of costs 
directly attributed to tourists.

ÅPublic facilities such as restrooms, dressing rooms, parks, and parking lots.

ÅTourist shuttle transportation.

ÅControl and repair of waterfront erosion.

ÅOperating visitor information centers.
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Non-Eligible Expenditures: H-Tax and A-Tax

ÅPromotional products or paraphernalia (e.g., tee ǎƘƛǊǘǎΣ ŎǳǇǎΣ ǘǊƻǇƘƛŜǎΣ ŀǿŀǊŘǎΣ ǇǊƛȊŜǎΧŜǘŎ.).

ÅInsurance or licenses.

ÅInvoices for expenditures incurred prior to or after the current grant period.

ÅSalaries for positions other than advertising, promotions, marketing, security, emergency services, or 
operations and maintenance (as outlined under Hospitality Tax Fund Guidelines of this agreement).

ÅDecorations for events such as event supplies, holiday ornaments and accessories.

ÅGift cards and cash payments.

ÅSignage and banners used at your event/directional signage.

ÅPrograms.
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Eligible Expenditures: Discretionary

ÅExpenditures must be consistent with the application budget.

ÅProject or event vendors will not be paid directly by Richland County.

ÅAll vendors paid through grant funds must be licensed by the appropriate authoritative bodies (e.g., Richland 

County, City of Columbia, and State of SC).

ÅThe budget should reflect in financial terms the actual costs of achieving the objectives of the project(s) proposed 

in the application.
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Non-Eligible Expenditures: Discretionary

ÅInvoices outside the funding year.

ÅFundraising projects.

ÅDebt reduction.

ÅEndowment development.

ÅMedical research/Health related issues.

ÅConference travel (e.g., mileage reimbursement, lodging, meal expenses).

ÅConference underwriting or sponsorship.

ÅGift cards.

ÅAwards, prizes, and cash payments.
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Payment Procedures
ÅUp to 75% of the allocated funding will be provided upfront: 

ÅThe remaining 25% or the balance of the allocation will be provided once a Mid-Year report is submitted, 

reviewed and approved by the Grants Manager.  

ÅOrganizations requesting allocated funding upfront must include price quotes for the planned expenditures:  

ÅAll invoices, quotes and proofs of payment must equate to the amount being requested and approved upon 

review of the Grants Manager.

ÅPayments will not be processed until all required information is submitted to the Budget and Grants Management 

Office:

ÅRequired information includes the completed payment request form, a W-9 form, a detailed list of 

expenditures and a current balance sheet for the organization. 

ÅPayments will be processed within 30 days of request.
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The Payment Request Form
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ÅAffects all organizations receiving $50,000 or more

ÅFor Invoices $1,499 or less
ÅNo extra documents 

ÅFor Invoices $1,500 to $14,999
ÅThree Written Quotes

ÅFor Invoices $15,000 to $100,000
ÅRequires a formal solicitation which must be publically advertised

ÅThe solicitation, whether an Invitation for Bid (IFB), Request for Proposal (RFP), Request for 
Qualifications (RFQ), or any other type of bidding method must allow for a minimum advertising time of 
10 days before the solicitation can be formally opened

Procurement Requirements for H-Tax
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Reporting Requirements for FY21

ÅMid-Year Financial Report

ÅDue January 31, 2021, or when you request the remaining 25% or the balance of the allocation.

ÅMust submit an itemized list of all expenses and copies of invoices/proof of payment for all grant activity 
between July 1 and December 31, 2020.

ÅTo be exempt, organizations must submit a completed final report prior to January 31, 2021.

ÅNote on the report if no activity has taken place prior to December 31, 2020.

ÅFinal Report

ÅDue no later than July 31, 2021.

ÅMust submit copies of all invoices and proof of payment for all funds expended through this grant from 
January 1 ςJune 30, 2021.

ÅAttach all related marketing samples that include acknowledgement of Richland County support.
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Timeline
December 2-February 5

ωRequest for Applications in Zoom 
Grants

ωApplication due date February 5

February and March 2020

ωThe Committees meet and 
applicants present

April - June 2020

ωCounty Budget Process including 
Council Work Sessions.

ωBudget Hearing

ωThree Readings of the Budget

June and July 2020

ωGrant Award Notifications

July 1, 2020- June 30, 2021

ωGrant Period/Fiscal Year 

Reporting

ωMid Year Report Due January 31, 
2021

ωFinal Report Due July 31, 2021
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Going to ZoomGrants
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A New Account
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Logged In!
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Your New Application
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Summary Page
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Application Questions
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Project Information
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Project Description
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Budget Narrative
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Tables
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Income Tables
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Earned Income
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Expense Tables
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Required Documents
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Tyler Kirk

Richland County Government

P.O. Box 192

2020 Hampton Street, 4th Floor Suite 4036

Columbia, South Carolina

(803) 576-5459

kirk.tyler@richlandcountysc.gov

Thank you

mailto:kirk.tyler@richlandcountysc.gov

